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Audit Application Form
审核申请表
Section 1: Audit Program 审核项目:              

	Attention to (联系人）:
	

	Client Name 客户名称
(please specify client name *请注明最终买家名称, 必填）
	如：Disney, Monsoon,New Look等等；若没有确定的最终买家，请在该行注明“没有确定的最终买家”；若有确定的最终买家，必须填写Section 2: Information of Buyer买家信息里的内容

	Service Type Requested           

服务类型
	Audit Type

审核类别



	General Social Compliance Audit   -CSR        
	 FORMCHECKBOX 
 

	
	
	SMETA -Pillar 2  
	 FORMCHECKBOX 
 

	
	
	SMETA -Pillar 4 
	 FORMCHECKBOX 


	
	
	SLCP - Step1  
	FORMCHECKBOX
 

	
	
	SLCP - Step 2
	 FORMCHECKBOX 


	
	
	SLCP - Step 3   
	FORMCHECKBOX


	
	
	HIGG - FEM  
	FORMCHECKBOX


	
	
	Quality Management Audit 质量审核
	 FORMCHECKBOX 


	
	
	C - TPAT Audit 反恐安全审核  
	 FORMCHECKBOX 
 

	
	
	Code of Conduct 行为准则审核 
	 FORMCHECKBOX 
    

	
	
	Others 其它
	 FORMCHECKBOX 
    

	
	Sequence of Audit

审核序列
	Initial Audit 首次审核            
	 FORMCHECKBOX 


	
	
	Follow-up Audit 跟踪审核 
	 FORMCHECKBOX 


	
	
	Annual Audit 年审  
	 FORMCHECKBOX 


	
	
	Others 其它  
	 FORMCHECKBOX 


	
	Audit Window
审核窗口期
	Announced Audit 通知审核 
	 FORMCHECKBOX 


	
	
	Unannounced Audit 完全不通知的审核 
	 FORMCHECKBOX 
 

	
	
	Semi- Announced Audit 半通知审核   

Audit Period 审核区间:_____ weeks 周
	 FORMCHECKBOX 



	For Sedex Program Only 仅适用于Sedex项目

Please provide the Sedex-ZC; ZS account for report load

请提供工厂在Sedex系统中的ZC; ZS  编号
	ZC: 

ZS: 

	Expected Audit Date 期望审核时间:      



Section 2: Information of Buyer买家信息(必填)：
	Company Name

(English & Local Language) 

公司名称(中英文)
	English
	     

	
	Local 


	     

	Address 

(English & Local Language) 

地址(中英文)
	English
	     

	
	Local 


	     

	Contact Person ‘s Name/Title

联系人及职位
	     
	Telephone Number联系电话
	     

	Fax Number 传真号码
	     
	E-mail address电子邮件
	     


Section 3: Billing information 申请方/付款方信息(必填)：
	Company Name

(English & Local Language) 

公司名称(中英文)
	English
	

	
	Local 
	(请务必确认与营业执照注册名称一致)

	Address 

(English & Local Language) 

地址(中英文)
	English
	

	
	Local 
	(请务必确认与营业执照注册地址一致)

	Taxpayer Identification Number

纳税人识别号
	

	Contact Phone

注册电话
	     

	Bank Name

开户银行名称 
	     

	Bank Account

银行账号
	     

	Contact Person ‘s Name/Title

联系人及职位
	     
	Mail Address
发票邮寄地址联
	     
（含地址，联系人，联系电话等信息）


Remarks: 备注信息

	Invoice Type发票类型： 

	增值税普通发票VAT invoice 
	 FORMCHECKBOX 
   

	增值税专用发票 VAT Special invoice    
	 FORMCHECKBOX 
 

	不需要发票               No Need VAT invoice 
	 FORMCHECKBOX 


	*仅适用于增值税开票客户 -Only for VAT Clients

我公司将在每月最后一个星期一开具发票 通过顺丰快递发票
如需申请增值税专用发票，请提供一般纳税人资格认定书， 否则将不能开具专票只能开普票。 
从2017年7月1日起， 所有发票都需要纳税人识别号， 如未填写此号码将不开具发票
个人付款不能开具公司抬头的发票

1.  VAT invoice will be issued on the 4th weeks of each month.
2.  VAT invoice will be charged with VAT invoice based on general taxpayer qualification certificate.
3.  From July 1, 2017, all invoices require a taxpayer identification number.

4.  Personal payment cannot issue company-invoiced invoices.


Section 4: Details of Physical Facility to be audited被审核企业资料(必填):  
	Factory Name

工厂名称
	English
	

	
	Local 
	(请务必确认与营业执照注册名称一致)

	 Factory Address 
工厂地址
	English
	

	
	Local 
	(请务必确认与营业执照注册地址一致)

	Contact Person(s)

联系人
	
	Duty  职位
	

	Tel No.固定电话
	
	Mobile 手机
	

	Fax No.传真号
	     
	Email 邮箱
	

	Main Products 

主要产品
	     

	Total No. of employees 

员工总人数（包含正式工人、临时工、劳务工等）
	
	Production Workers

 生产工人
	

	
	
	Management Staff 

管理人员
	

	No. of Factory Buildings/ Floors 

生产区域栋/层数
	
	Area (S.Q. Meters) 

总面积（平方米）
	

	Dormitory 

是否有宿舍
	 FORMCHECKBOX 
 Yes 有
 FORMCHECKBOX 
 No  没有
	Area (S.Q. Meters) 

总面积（平方米）
	     

	Please send Benchmarks the Business License, Factory Layout, Flow Chart

请在邮件中附上营业执照，工厂平面图及主要生产工艺流程图。


Section 5: This Part is for SAC Higg Verification Only 本部分仅适用于SAC Higg FEM验证
	Facility type 工厂类型
	FORMCHECKBOX
 Sewing or Final Product Assembly - facilities involved in finished goods production/ final product assembly

缝制或最终产品装配-涉及成品生产/最终产品装配的工厂
 FORMCHECKBOX 
 Printing or Dyeing - facilities that are involved in the printing and dyeing of materials, including wet processing

染色或印花-包括染色、印花及湿法加工的工厂
 FORMCHECKBOX 
  Materials manufacturer (including wet process) - facilities that manufacture and assemble materials (e.g. textiles, leathers, plastics, insulation, foams, etc.) 材料制造商(包括湿法加工)-制造和组装材料的工厂(如纺织品、皮革、塑料、绝缘材料、泡沫材料等)

 FORMCHECKBOX 
  Trim manufacturer - facilities that manufacture product trims (e.g. zippers, buttons, labels, etc.) 
饰边制造商-生产产品饰边的工厂(例如拉链、钮扣、标签等)
 FORMCHECKBOX 
 Chemical manufacturer - facilities that manufacture chemicals

化学品制造商-制造化学品的工厂
 FORMCHECKBOX 
  Packaging manufacturer - facilities that manufacture packaging materials

包装制造商-制造包装材料的工厂
 FORMCHECKBOX 
 Other其它：   

	
	Yes
	No

	Do you have request to do ZDHC wastewater test?

是否有需求做ZDHC废水测试？
	 FORMCHECKBOX 
 
	FORMCHECKBOX
 

	If already done, which 3rd did the test?

若已经完成，请问由哪家第三方完成？
	     

	Does Facility have Higg FEM self-assessment/verification experience?

是否有higg FEM的自评或者验证经验
	FORMCHECKBOX
 
	 FORMCHECKBOX 
 

	Does facility have Chemicals used onsite? 
生产过程中是否使用化学品？
	 FORMCHECKBOX 
 
	FORMCHECKBOX
 

	Is there any Industrial wastewater? 

是否有工业废水？
	 FORMCHECKBOX 

	FORMCHECKBOX


	Is there any onsite treatment facility?

是否有自己的污水处理厂
	 FORMCHECKBOX 

	FORMCHECKBOX


	Is there any facility with air emissions? For example: boilers, generators, and cooling systems, etc and production line equipment and manufacturing processes?
是否有废气排放的设施？例如: 锅炉、发电机、冷却系统等以及生产线设备和制造工艺？
	FORMCHECKBOX

	 FORMCHECKBOX 


	Is there any chemicals used(cleaner, lubricant, dye, auxiliary, etc)

是否有化学品使用 (清洁剂、润滑剂、染料、助剂等)
	FORMCHECKBOX

	 FORMCHECKBOX 


	Are all evidence/documents packaged into different folders, i.e., EMS, Energy, Water Use, etc.

所有证据是否按文件夹打包，如EMS，能源，用水等
	FORMCHECKBOX

	 FORMCHECKBOX 


	Have you finish level 2& level 3 of chemical management part? 您是否完成了化学管理2级和3级的部分？
	 FORMCHECKBOX 

	FORMCHECKBOX


	Complete and post self-assessment on higg.org? 
工厂是否在Higg.org网站完成自我评估并公开？
	FORMCHECKBOX

	 FORMCHECKBOX 



Section 6: This Part is for SLCP Verification Only 本部分仅适用于SLCP验证

	The Verifier Body likely already has provided the Facility with a cost and person-day estimate for the verification. However, only with the actual Self/ Joint-Assessment data can the Verifier Body accurately determine how many person-days are needed.

The data now shows how much of the Self/ Joint-Assessment has been completed, in particular if step 2 (management systems) and step 3 (above & beyond) are included. Depending on how much data there is to verify, the Verifier Body/ Verifier may change the person-day estimates. For example, Facilities with fewer policies in place with regards to the management system questions will require less time to review policies. 
验证公司可能已经向工厂提供了关于验证的费用和人天数估算。但是，只有凭借实际的自我/联合评估数据，验证公司才能准确地确定需要多少人天数。 

数据显示自我/联合评估的完成程度，尤其是如果包含了步骤 2（管理系统）和步骤 3 （劳工福祉与社会影响）。根据需要验证的数据量，验证公司/验证员可能会更改人天数估算。例如，在管理系统问题方面施行政策较少的工厂需要较少的时间来审查政策。 

The scope of verification can drastically differ from one Facility to another in the sections of Management Systems and Above and Beyond. Verifier Bodies add additional on-site time if any of the following conditionals apply: Facilities have migrant workers and/ or multiple languages spoken; Facilities have specialized operations with additional health and safety hazards, such as vehicle fleets, water reservoirs or large quantities of hazardous materials; Facilities have large compounds or more than one location associated with the business license.
由于在“管理系统”和“劳工福祉与社会影响”部分，验证范围可能因工厂而有大幅的差异。验证公司在符合以下任何条件时增加额外的现场时间：工厂有移民工人（民工）和/或员工讲多种语言；工厂有存在额外健康和安全危害的专门作业，例如车队、水库或大量有害材料； 工厂有大型厂区或有多个经营场址。

	
	Yes
	No

	Complete self-assessment?
 工厂是否已完成自评？
	 FORMCHECKBOX 

Must be yes, please fill the complete date
必须完成，并请在此列出完成时间:


	 FORMCHECKBOX 


	Step 1 （Basic social and labor compliance ）

步骤1（基本社会和劳工合规）
	 FORMCHECKBOX 

	NA

	Step 1 + Step 2（Management Systems）

步骤1+步骤2（管理系统）
	 FORMCHECKBOX 

	NA

	Step 1 + Step 2（Management Systems）+ Step 3（practices around

workplace well-being and community impact）

步骤1+步骤2（管理系统）+步骤3（劳工福祉与社会影响）
	FORMCHECKBOX

	NA

	Facilities have migrant workers and/ or multiple languages spoken
工厂有移民工人（民工）和/或员工讲多种语言； 
	 FORMCHECKBOX 

	FORMCHECKBOX


	Facilities have specialized operations with additional health and safety hazards, such as vehicle fleets, water reservoirs or large quantities of hazardous materials; Facilities have large compounds, or more than one location associated with the business license. 

工厂有存在额外健康和安全危害的专门作业，例如车队、水库或大量有害材料； 工厂有大型厂区或有多个经营场址。
	 FORMCHECKBOX 

	FORMCHECKBOX


	Do facilities have 80% of the workforce is active？

工厂是否至少 80% 的员工正常工作，例如没有在淡季或者停产检修期？
	FORMCHECKBOX

	 FORMCHECKBOX 



	*** Special Notes (特别说明):

1. Audit booking should be made at least 10 working days (Sat, Sun & Public Holiday are not included)
凡审核申请，请务必于最少10 個工作日前 [不包含周六, 周日，公共假日] 提出申请。

2. If formal notice of cancellation or rescheduling of an on-site audit is requested by Applicant or Factory, the fee will be charged according to the following:

如果申请方或工厂正式提出取消审核，或更改审核日期，将会产生收费如下：

a. More than 1 business days & within 3 business days prior to the committed audit date, 50% of quoted charge and travel expenses incurred will be charged.

在已确定的审核日期前2-3个工作日内方才提出取消或更改日期，将会收取50%审核费及实际产生的差旅费。
b. Within 24hours (1 business days) prior to the committed audit date, 100% of quoted Charge and travel expenses incurred will be charged.

在已确定的审核日期前1个工作日内方才提出取消或更改日期, 将会收取全额审核费及实际产生的差旅费。
c. Access Denied is occurred on the audit date, 100% of quoted Charge and travel expenses incurred will be charged.

审核当天工厂拒绝审核，将会收取全额审核费及实际产生的差旅费。
3.  Reports for common audit programs will be issued on the 5th working day after audit. Urgent report can be provided on the 3rd working day after audit with RMB1000/report urgent fee.
审核报告将在审核完成后的第5个工作日出具。 加急报告可以在审核完成后第3个工作日出具， 加急报告需收取RMB1000/份的加急费。
4. Prevailing interpretation of clauses should be from Benchmarks.

本申请表格内容的最终解释权归Benchmarks。



If there is any query, please contact Benchmarks 
如有任何疑问，请联系本臻力行公司
Signature签发人：                                                      Title 职务:                      
Date日期：                     
Remark：Pls send the file in Word format to Benchmarks 
说明：    请用电子档格式发送该文件到送Benchmarks公司
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